Chromate Industrial Corporation

Agent Termination Notice

	Agent Name:
	Termination Date:

	Manager’s Name:
	District Location:

	Hire Date:
	Last Day Worked:


Check the appropriate reason for the separation:

Agent Left of Own Accord:

	(         To accept other work 

 
	(
To stay at home/domestic duties

	(
Dissatisfied with job
	(
Illness

	(         Voluntary resignation

	(         Voluntary retirement


	· Not working,

        not returning phone calls, etc. 

Please specify  _________________ ______________________________   

(Agent in reality resigned from position.)

	


​Agent Discharged:
	(
Not Qualified
	(
Violation of Company rule, 
specify below

	(
Unable to meet sales goals
            
	


GIVE FULL EXPLANATION OF SEPARATION:
	

	


Prepared by:__________________________Title:_______________Date:__________

Please forward this to the Human Resources Office.  Thank you.
